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THE OFFICIAL LANGUAGES (USE FOR OFFICIAL PURPOSES OF THE
UNION)

RULES. 1976 (AS AMENDED. 1987)

G.S.R. 1052.—In exercise of the powers conferred by section 8, read with sub-section
(4) of section 3 of the Official Languages Act, 1963 (19 of 1963), the Central Government

hereby makes the following rules, namely:—

1. Short title, extent and commencement.—

(1) These rules may be called the Official Languages (Use for Official Purposes of
the Union) Rules, 1976.

(2) They shall extend to the whole of India, except the State of Tamilnadu.

(3) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions.—In these rules, unless the context otherwise requires:—
(a) "Act" means the Official Languages Act, 1963 (19 of 1963);
(b) "Central Government Office" includes:—
(1) any Ministry, Department or office of the Central Government;
(i1) any office of a Commission, Committee or Tribunal appointed by the
Central Government; and
(111) any office of a corporation or company owned or controlled by the Central
Government;

(c) "Employee" means any person employed in a Central Government office;

(d) "Notified Office" means an office notified under sub-rule (4) of rule (10);

(e) "Proficiency in Hindi" means proficiency in Hindi as described in rule 9;

(f) "Region A" means the State of Bihar, Haryana, Himachal Pradesh, Madhya
Pradesh, Rajasthan and Uttar Pradesh and the Union Territories of Delhi and
Andaman and Nicobar Islands;

(g) "Region B" means the States of Gujarat, Maharashtra and Punjab and the Union
territory of Chandigarh;

(h) "Region C" means the States and the Union territories other than those referred
to in clause (f) and (g);

(1) "Working knowledge of Hindi" means working knowledge of Hindi as described

in rule 10.



3. Tt e 3k FNT TR ¥ Frteal @ e srifaal & ary g9fe-

(1) FET THR & FATET F 87 ‘F & Fd ToT AT JG ToT &8 7 AT
W TST AT §Y qo98T H Rl T (ST FET TSR HT HEATT o gn) a7
giFd FI g1l IETYIROT M3 T S fgar H gir 3R afg 3908 a Far &
HIS A ST A A ST § ol oAb ATY 3ofepr T 3fefare 81 s Sirwa|

(2) FET TWHR & FATT -

(F) &7 @ # el T A1 699 T &7 A 1 0 T A1 69 T

a7 # o FRTe (S T WEHR & FATed o gl) H g9 AFHe d W)
fesr # gier 3R afg e & fordr & qaifg 39t & S rd § dr 3ah @y
3etert fg<Y 3tefare sf $sm STea:

Wed A FS T AST AT T AT &F Ig dEaT § R
fafdrse et a1 yast & u=ify a1 @& Ry e & fow smaf¥a u@fe d@sg
TS A7 69 AT &1 7 TR ganr afafése 3afer g 3Esh ar & & a9
ST 3R 38 AT gl 9T H 3FHT 3efdle i S e o 0 e 34 afa
q fio e

(@) &7 @ & el T a1 @9 ToT &F A forddt afea @ 99fe

fear a1 s 7 At ST Iohd g

(3) FT PR & HATET F &7 0 H frdy ToT I 9T ToIeIT F7 AT
W T F F FRToT (S T TWER HT HRATET 7 gl) IT Iied H IS
33 H gierl

(4) 39t (1) 3R (2) 7 R 919 & &1 §C 7, &7 T 7 FhFT WHR
& T F 87 F AT W H hAr o A1 9 ToT &7 & a1 0 19T H
o FRTET (S FET THR & FRATT o gl) AT Ifad HI gATie, fear AT 33l
H g "hd &

W RS & urie O 3urd # g S el EXehR Th drderdr # e
P HREYE T @ AT catdat 1 de, R F Ty siew B gRemit
3R 3HH AN ST P AT H @A §U FAI-HAT T HIURA H|




3. Communications to States etc. other than to Central Government offices.—

(1) Communications from a Central Government office to a State or a Union territory
in Region A or to any office (not being a Central Government office) or person in such State
or Union territory shall, save in exceptional cases, be in Hindi, and if any communication is
issued to any of them in English, it shall be accompanied by a Hindi translation thereof.

(2) Communication from a Central Government office:—

(a) to a State or Union territory in Region B or to any office (not being a Central
Government office) in such State or Union territory shall ordinarily be in Hindi and if any
communication is issued to any of them in English, it shall be accompanied by a Hindi

translation thereof:

Provided that if any such State or Union territory desires the communications of any
particular class or category or those intended for any of its offices, to be sent, for a period
specified by the Government of the State or Union territory concerned, in English, or in Hindi

with a translation in the other language, such communication shall be sent in that manner;

(b) to any person in a State or Union territory of Region B may be either in Hindi or

in English.

(3) Communications from a Central Government office to a State or Union territory
in Region C or to any office (not being a Central Government office) or person in such State

shall be in English.

(4) Notwithstanding anything contained in sub-rules (1) and (2), communications
from a Central Government office in Region C to a State or Union territory of Region A or
Region B or to any office (not being a Central Government office) or person in such State

may be either in Hindi or in English.

Provided that communications in Hindi shall be in such proportion as the Central
Government may, having regard to the number of persons having working knowledge of
Hindi in such offices, the facilities for sending communications in Hindi and matters

incidental thereto, determine from time to time.



4, FET WHFR & FEATEE F ST qfe-

(%) FET TWHER F FRET v FFrer a1 s 3R Rl gy Aarer an
faarer & &g gfe &S ar e &7 8 @od §;

(@) FET WHR & Tk FIed 1 omer 3R a7 '+ 7 ua doea
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@M &F ‘F H RUd FEF WMER & W FATe™T & &g, ST o (F) A1
Tus (@) # [JfAfese st @ @ &, gife & & gh;

(@) & & 7 ud FhF R & Fraedr AR &7 @ ar ov 7 RByd
FEIT PR & HEATSAT & g g=1fe BEr ar st # g Tohd ¢,

e T TRy RS F X 3rqaa #F g, o T WER T Frfiert
H B o1 sAes A (W@ diel gieddl f gear far #d uAfe dea &
glaunt 3R 3q§ NS Sl B H WA §UFAI-GAT W AR
+;
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A B & sREas A W ae Ifadar i e, @ & gaife aea
glaumsit AR 36@ ANEIF S1dl A LA H WA U FAI-GAT W HGUR
T,

e el T TS

() &7 F A1 &7 ‘@ F [FO ST & TOfqd § agr, Ife 3maeas
g1l 3eTehl @Y VT & 3Meldle, YIS Wit el & TUH W fohar Siwam,

2) & v H FE srafed wF G6OfRd § g8f, 3 qEd a7
3fe]dTc; 3eich AT AT ST

Wed Ig 3R &6 Iie @IS garie fonell ERGRIT HrdTerg 1 #eafed g ar
ol oTST A VAT 3efdlc 3T Fel T 39&T gl T Seaf|




4. Communications between Central Government Offices—

Communications—
(a) between one Ministry or Department of the Central Government and another may

be in Hindi or in English;

(b) between one Ministry/Department of the Central Government and attached or
subordinate offices situated in Region A, shall be in Hindi and in such proportion as the
Central Government may, having regard to the number of persons having a working
knowledge of Hindi in such offices, the facilities for sending communication in Hindi and

matters incidental thereto, determine from time to time;

(c) between Central Government offices situated in Region A, other than those

specified in clause (a) or clause (b), shall be in Hindi;

(d) by Central Government offices situated in Region A, Region B or Region C may
be in Hindi or in English;

Provided that these communications shall be in Hindi in such proportion as the
Central Government may, having regard to the number of persons having working knowledge
of Hindi in such offices, the facilities for sending communications in Hindi and matters

incidental thereto, determine from time to time;

(e) between Central Government offices situated in Region B or Region C may be in

Hindi or English:

Provided that these communications shall be in Hindi in such proportion as the
Central Government may, having regard to the number of persons having working knowledge
of Hindi in such offices, the facilities for sending communications in Hindi and matters

incidental thereto, determine from time to time;

Provided that a translation of such communication in the other language shall:—

(1) where that communication is addressed to an office in Region A or Region B, be
provided, if necessary, at the receiving end,

(i1) where the communication is addressed to an office in Region C, be provided

alongwith such communication:

Provided further that no such translation in the other language shall be required to be

provided if the communication is addressed to a notified office.



5.%&ﬁmm$ﬁ%ﬁmﬁsaﬂtﬁm4ﬁﬁwﬁma€m@
M, B 7 9A1fg & 3cal FET TR & HRaTaT 9 By # fu Frwan|

6. B 3k 3rdsh At &1 vl yWFTE & urr 3 & ITERIE) &
fAfése gay ceast & faw &E 3k 3@t s &1 g@er Far smeen ik o
GEAIGSll W EEARR HeA dlel IiFddl H Ig Icdialided genm b I g
gAfRad & o f& @ qrael @A AR el et & A IR A Sl g,

femfea & ardr g 3k I & S gl

7. 3TAgd, NsIEET 3fe-

(1) IS FFTRY 3Tdeed e IAT 37eTAeeT By a1 37N F I FohaT ¢

(2) 51§ 39 (1) # [AfAcSe g 3mdes, 3der a1 3ardeT f@ar #
fRar amr g a1 39 ) RBE # granR v v g a9 39 3cax BEr & fear
SITEaT|

(3) TG @I FATN Ig TEaT ¢ & dar doeh Qv (T FHada
IRMEleh HRErgar o §) & Hafdd HI AHCA AT FAT, Sl HAAl W
affe frar Ser snfera g, garRufa, &S ar e & g ke ar a8 3@
3Fge faerea & fo9ar 340 T #7 & Seett

8. T WHR & FrETer™dl # Roquit F1 for@r -

(1) #s FAAN fHdT BrEer 9 feoqor a1 wrdged &er ar 3Eaeh # fow
Hehal ¢ AR 3HA g IUeT g A AN fh g IHAT Ieldle qEll SN H
TEId H|

(2) FT WHR FT s M FIaRy, o BE FT FRATYS AT @T §,
ey & forell cardst & 3@ 3rgdre &1 AWT et T Fehll &, ST T8 &l
fafter a1 qeeiir i &1 §, e =it

(3) & Ig weeA 3oaT ¢ T g fARIse qEarasr faftre ar deheliehr gepfal
HT g TT T ar TaHRT a1 ST HT JUT 3T [afaead |

(4) 3ufaE# (1) 7 fRHT o190 & 81 U &, T WER, G GarT o
H gdoTdr gred g, feeqor, 9ot 3R 08 3T ArFhT YASTl & fou, S 3neer
# fafafése fFu Se, haer &S &1 ger fmar sreen|




5. Replies to communications received in Hindi.—Not withstanding anything
contained in rules 3 and 4, communications from a Central Government office in reply to

communications in Hindi shall be in Hindi.

6. Use of both Hindi and English.—Both Hindi and English shall be used for all
documents referred to in sub-section (3) of section 3 of the Act and it shall be the
responsibility of the persons signing such documents to ensure that such

documents are made, executed or issued both in Hindi and in English.
7. Applications, representations etc.—

(1) An employee may submit an application, appeal or representation in Hindi or in

English.

(2) Any Application, appeal or representation referred to in sub-rule (1) when made or

signed in Hindi, shall be replied to in Hindi.

(3) Where an employee desires any order or notice relating to service matters
(including disciplinary proceedings) required to be served on him to be in Hindi, or, as the
case may be, in English, it shall be given to him in that language without

undue delay.
8. Noting in Central Government offices.—

(1) An employee may record a note or minute on a file in Hindi or in English without

being himself required to furnish a translation thereof in the other language.

(2) No Central Government employee possessing a working knowledge of Hindi may
ask for an English translation of any document in Hindi except in the case of documents of

legal or technical nature.

(3) If any question arises as to whether a particular document is of a legal or technical

nature, it shall be decided by the Head of the Department or office.

(4) Notwithstanding anything contained in sub-rule (1), the Central Government may,
by order specify the notified Offices where Hindi alone shall be used for noting, drafting and
for such other official purposes as may be specified in the order by employees who possess

proficiency in Hindi.



9. B & ydurar-afe el Feamd A-

(@) Afew adem 1 3HA FAJeT AT 3TY TR Hs T&T el &
HIETH & 3ccdiol & off g; a7

(W) T 9he # 3HUaT T g8t H AT A1 388 3TN
fraY 3T gdieTm H B o e dhfous vy & &7 & o= ar; ar

(1) 3T 98 37 WIAT & 3Ug yFT F g Gvom Far § B 30 B
H gdiordr grogd § o 38 IR H Ig GHST e & 39 Gy & gdorar grea
&I o gl

10. &Y =1 FrRiEeE AE-
(1) (&) I Fd FATR -
(i) Afeer ghem a1 3T FAJeT I 3T ITack T & vy
& Y IcdoT T o §; AT
(i) FET TSR 1 BEr 9RNETor JSTAT & eddrd AT 9T
oieT a1, IfE 39 EEHR ganr fndr fafse gaot & et & d@69y # 37 Ao &
eddd dg Ao gdie RAfAfése &, ag e 3cdior & o §; ar
(i) FET PR e@RT 38 AfAca [Afafgse Fg 377 ofer sccdion
X org; AT
(@) If¢ a8 31 [ATAT H 396g 9FT H I V0T Rl g Toh 39T
VAT AT 9ed X folar §; df 384 aR) H I FHAST S0en fob 38« fger or
FRIATYS AT Iod FX foram B
(2) IE FET TWHR & F FRATETT H T A arel Heaany &7 F &
gfard o &Sy &1 T A 9o X forr § S 39 SrTed & FAAIRAT & R A+
ATHITAT Ig GHST ST foh 3ol Bl T HRATHS AT Ired X o ar gl

(3) HET WHR AT HFAT TWHR eanT 387 AfAca dfafcse F15 ifowry
Ig 3FURT X ThdT & [ FeT TR & fhdl FRaTaT 1 Faaiar o f&er
T FRAUF AT Ired X fordr § a1 &7 &1



9. Proficiency in Hindi.—An employee shall be deemed to possess proficiency in
Hindi if—
(a) he has passed the Matriculation or any equivalent or higher examination with

Hindi as the medium of examination; or

(b) he has taken Hindi as an elective subject in the degree examination or any other

examination equivalent to or higher than the degree examination; or

(c) he declares himself to possess proficiency in Hindi in the form annexed to these

rules.
10. Working knowledge of Hindi.—
(1) An employee shall be deemed to have acquired a working knowledge of Hindi—
(a) if he has passed—

(1) the Matriculation or an equivalent or higher examination with Hindi as one of

the subjects; or

(1) the Pragya examination conducted under the Hindi Teaching Scheme of the
Central Government or when so specified by that Government in respect of any particular
category of posts, any lower examination

under that scheme; or
(ii1) any other examination specified in that behalf by the Central Government; or

(b) if he declares himself to have acquired such knowledge in the form annexed to

these rules.

(2) The Staff of a Central Government office shall ordinarily be deemed to have
acquired a working knowledge of Hindi if eighty per cent of the Staff working therein have

acquired such knowledge.

(3) The Central Government or any officer specified in this behalf by the Central
Government may determine whether the staff of a Central Government office has acquired a

working knowledge of Hindi.



(4) FT TWHPR & ST FATAT & FAaRAT o B T FRIAYF AT
gTed Y o §, 3 FRiTe™l & 1A, TordT # sfegRd fFe amder
Wed G PG PR & I § o vl Ifegiaa seg & ae
L arel 3R BEr T FRIES AT (W dlel HHIATRAT 1 gfaea fHar adg
¥ 3uaH (2) # RfAfdse gfaed @ w4 g =1 8, o 98, Toud # rfREer
ARl BT & Hahchl § 6 3ad e 38 dliw @ sifRgRa sRfe 7@ %
SITET |

11. A=gard, wfedme, gfhar gt s wifecy, d@w amEl anfe-
(1) HET THR & FHrdierdt § Fftrd G HAoparer, Figaw iR gispar
Teth 37 wnfeca fREr 3R 3ieh F faenie w0 & aurfeufa, A ar
AsFelicge fohar ST 3R gerrierd foham STeaT|
(2) FET TWHR & fhdl FRTET F JAET fFT e arer ST & 9879
AR ot e 3R 3t & gierl
(3) FT TR & fhdl wRTe # galeT & v @y AmAveg, goer o,
g7l 3R fOwHl ) 3RO o TUT J@s e #r 3T A BEr 3R 3aeh
ﬁﬁ@aﬁvﬁ,ﬁﬁamwsﬁﬁ:
W TG HAT THR VAT HEAT 3G FASICH § ol 96, AR
7 AT HIEY GaRT, FGT TR & fhdll FaTerd &I 38 [Aga & Fefr ar foregi
3Ueletll | P & Fhll B

12. HUTA HT Scaieldcd-

(1) FT TR & YA HATT F TRMEAS JUT FT T§ ScaRelded
gl f ag-

(i) T& glarad X o 3fAfAad 3R g1 gat & suael 3k sufaga (2)
F 3reheT ot fore aTe fdelt &1 wafd &9 § sequres @ @ 8 3R

(i) 38 FAST & foT 3ugerd 3R germashilt St & fov 3urg Y|

(2) S TR IfAfATH 3R 50 AT & U=l & FFIS Iequrel &
foT 39ar FFaREr AR FEATEAT FF FAT-TAT W 31T F 62T SR HT Fehll
gl




(4) The names of the Central Government offices, the staff whereof have acquired a

working knowledge of Hindji, shall be notified in the Official Gazette:

Provided that the Central Government may if it is of opinion that the percentage of the
staff working in a notified office and having a working knowledge of Hindi has gone below
the percentage spcified in sub-rule (2) from any date, it may, by notification in the Official

Gazette, declare that the said office shall cease to be a notified office from that date.
11. Manuals, Codes, other procedural literature, articles of Stationery, etc.—

(1) All manuals, codes and other procedural literature relating to Central Government
offices shall be printed or cyclostyled, as the case may be, and published both in Hindi and
English in diglot form.

(2) The forms and headings of registers used in any Central Government office shall

be in Hindi and in English.

(3) All name-plates, sign boards, letter-heads and inscriptions on envelopes and other
items of stationery written, printed or inscribed for use in any Central Government office,

shall be in Hindi and in English:

Provided that the Central Government may, if it is considered necessary to do so, by
general or special order exempt any Central Government office from all or any of the

provisions of this rule.
12. Responsibility for compliance—

(1) It shall be the responsibility of the administrative head of each Central

Government Office—

(1) to ensure that the provisions of the Act and these rules and the directions issued

under sub-rule (2) are properly complied with; and
(i1) to devise suitable and effective check points for this purpose.

(2) The Central Government may from time to time issue such directions to its
employees and officers as may be necessary for the due compliance of the provisions of the

Act and these rules.
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# g8 @Ry Ig Ao #T g fh Aefaf@a & R w g Bl A
Ao 9Ted g/Aa f§ET Fr Frame AT 9red ] T g



FORM
(See Rules 9 and 10)

I hereby declare that I possess *proficiency in Hindi/have acquired a working
knowledge of Hindi in view of the following:—

Date: Signature
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