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Sub :Incentive Scheme for doing Official work in Hindi - reg.
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As part of OL Implementation in our Institute the incentive scheme for doing official
work in Hindi which had been already been introduced, will be continuing for the year
2025-2026. Work done in Hindi such as notings, draftings, entries in registers etc., during the
period from 1stApril 2025 to 31st March, 2026 will be considered under this scheme for
awarding incentive. All regular personnels of IIST, except Hindi staff can participate in this
scheme. Details regarding this scheme are given below. \
9radr / Eligibility:
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The participant should write / type at least 10,000 words in Hindi in a financial year
in his / her routine Official works including noting, drafting, entries in registers, log books,

accounting work etc. etc.

EHR_/ Prizes:
Sl. No. | IWEHR Prizes | No. of Prizes TP UfA/Prize money
1. g oll qiFhX 6 5000 /-
2. | TERT WERR 8 33000 /-
3 Jrax YD 16 %2000 /-
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Apart from these a SPECIAL PRIZE has also been introduced to be awarded annually for the
employees who write/ type more than 50,000 words. Under this scheme, TWO personnels
shall be awarded 15t and 274 Prizes of ¥6500/- and ¥5500/- respectively, based on the
quality and quantum of their Hindi work.
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The personnel drawing Hindi books from the library for reading and writing their
views about the book will be awarded 50 per book. The borrowing details shall be provided

by the Library Head and it will be evaluated by the Committee constituted for this purpose.
RN _gd & fAT ATES / Criteria for awarding prizes:
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The participant should maintain a record of the Hindi words written by them in the attached
Proforma. Each month’s record should be verified and countersigned by the controlling
officer. At the close of the financial year the participant should submit a representation
through proper channel to Hindi Section for consideration of cash award under this scheme.
Those Officers/ Employees who are interested to participate in this scheme are requested to
sent the registration form (enclosed) to Assistant Director (OL) IIST.
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A duly appointed Assessment Committee will evaluate the quality and quantity of the
work done and recommend for cash award to the eligible candidate. For facilitating
assessment, a total of 100 marks will be allotted, out of which 70 marks will be earmarked for
the quantum of work done in Hindi and 30 marks for the clarity in expression of thoughts.
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The participants whose mother tongue is Tamil, Telugu, Kannada, Malayalam, Bengali,
Oriya or Assamese will be given additional weightage up to 20%.
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Employees who have participated in this scheme for the year 2024 - 2025 may kindly
submit their application through proper channel for consideration to cash award on or before-
June 30, 2025.
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Monthly Statement for Space Official Language Implementation Scheme

1. gfaamefr & aF

Name of the participant

2. YcdTH / Designation
3. AN FEA/ Staff Code

4. Y & #¥/ Work done in Hindi
a) ST fw a1 o=t fr gEar

Number of letters issued
b) dfstrait & gfafSear Hr gear
Number of entries made in registers
c) Har 9fadr # giafSedt Hr gear

Number of entries made in service registers

d) Wﬁﬁr?réwaﬁmﬁﬂé%dwaﬁracul

No. of books read and review submitted

e) Wisal # fordr a8 feouforat fir dwar

No. of noting written in the files

f) Torg 71T ersel & gwar

No of words written

g) 3T FF / Other works

Ig wATord foRar ST % suded F A garr a¥ 200 F g A
fopar arar g 3R A e & HTHR HEY 3hs few v §/ This is to certify that the above
work has been done by me during the month of ................ of the year 20........ and as per my belief

correct figures have been furnished.

FHART & FEART

Signature of the employee

Wmmm%%mmmmﬁﬁﬁﬁ@%/This is to certify that

the above work has been verified by me.

forgas MRS F gedanr

Signature of the Controlling Officer



